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1. O6iue MOJI0KEHUS.

1. bubnaroTeka ABISETCS CTPYKTYPHBIM HOJpPa3JAelIEHMEM IIKOJIbI, YIaCTBYIOIMM B
y4e0HO-BOCIIUTATEILHOM TIpolecce B IeNAX oOOecrmedYeHHss TpaBa YYaCTHHKOB
06pa3oBaTeNbHOro Ipolecca Ha OeCIUIaTHOE —TONb30BaHMe  OMOIMOTEYHO-
UHGOPMAITMOHHBIMHU PECypPCaMH.
2. JleATenpHOCTh OHWONMOTEKH INKONBl OTpaxkaeTca B  YCTaBe  LIKOJIBL
O6GecnieyeHHOCTh OMONMMOTEKH YYEOHBIMH, METOJWYECKUMH M  CIPABOYHBIMU
JIOKYMEHTAMH  YYHTBIBAETCS IpU  JIMICH3UPOBAaHHU  00MmME00pa3oBaTebHOTO
YUPEXKICHUSI.
4. Ienn GUOIMOTEKH IIKOJIBI COOTHOCATCS C LENSMHE IIKOJBL: GOpMUPOBaHUE OOLIEH
KyJIBTYpPbl THYHOCTH O0YYaOIINXCsl Ha OCHOBE YCBOEHHs 00A3aTeIbHOT0 MUHIUMYMa
coJiepKaHus 06Ie00pa30BaTENbHBIX IPOrPAMM, HX aialTalyus K )KU3HU B OOIIECTBE,
CO3/laHME€ OCHOBBHI I OCO3HAHHOTO BBIOOpa W IIOCIEAYIOIIErO OCBOCHUS
IpodeCCHOHATBHBIX 00pa30BaTeNbHBIX IPOrpaMM, BOCIIUTAHNE TPaKIaHCTBEHHOCTH,
TPYNOMIOOHUS, yBaXKeHUs K IpaBaM W CBOOOIaM deloBeKa, JIOOBH K OKpYKaroIen
npupoje, Ponune, cembe, hopMUpoBaHUe 3[0pOBOro 00pasza XKU3HH.
5. bubnuoTeka pyKOBOJICTBYETCS B CBOEH NEeATENbHOCTH (enepalbHbIMU 3aKOHAMY,
ykazamMu ~®  pacrnopsokenusmu  [lpesmnenta  Poccuiickodr  ®enepanmy,
IIOCTaHOBIIEHHAMHU M pacnopsukeHusMu [IpaButenscta Poccuiickoit Denepanuu u
HCIOJIHUTENbHBIX OpraHoB cyopekToB Poccuiickor ®enepauuu, peneHAIMI
COOTBETCTBYIOLIIETO OpraHa yhpaBieHUus o0pa3oBaHHEM, YCTaBOM  IIKOJIbI,
IOJIOKEHUEM O OMOIHOTEKE, YTBEPKIAECHHOM JUPEKTOPOM O0IE00pa3oBaTeIbHOTO
VAPEXKICHUS.
6. JleaTenbHOCTH OMOJIMOTEKM OCHOBBIBA€TCS Ha UNPHUHIMIIAX JIEMOKDPATHH,
ryMaHu3Ma, OOIIENOCTYIHOCTH, TPHOPHTETa OOIIeYeIOBEYECKUX LIEHHOCTEH,
TPakIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JINYHOCTH.
7. ITopsiioK IOIB30BaHUSA UCTOYHUKAMU WH(GOpPMAIUH, IepeueHb OCHOBHBIX YCIyT U
YCIIOBUS UX TIPENOCTaBleHus onpeaestorcs [lonoxxenremM o OMOIMOTEKE IIKOJBL U
[IpaBmiiaMu  MOJB30BaHHUS  OWONHMOTEKOW, YTBEPXKACHHBIMU  PYKOBOJIUTENIEM
00111600 pa30BaTENIHLHOr0 YIPEIKICHHUS.
8. Illkoia HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KauecTBO OMOIMOTEYHO-
UHOOPMAITHOHHOTO 00CITY)KMBAHUS YUAIIUXCA.
9. Opranuzanus OOCIY)XHWBaHUS YYaIllUXCSl TPOU3ZBOAMTICS B COOTBETCTBHM C
IpaBUJIaMA  TEXHUKHA O€30IaCHOCTH W IPOTHBONOXAPHBIMH,  CaHUTAPHO-
I'UTHEHUYECKUMH TPeOOBaHHSIMH.

2. OcHOBHBIE 3a/1a4H.
10. OcHOBHEIMH 3amauaMu OMOITUOTEKH SIBIISIFOTCS
a) obecrieueHre 00yUJaOIIMUXCS, [TeJaTOTHIeCKUX PAOOTHUKOB, POJUTENEH - focTyna
K uHbOpMAIWK, 3HAHUSAM, UACIM, KYJIBTYPHBIM IIEHHOCTSM IOCPEICTBOM
UCIIONIB30BaHUsl OMOMMOTEIHO-NH(DOPMAIIMOHHBIX PECYPCOB 00I1e00pa30BaTEIbLHOIO
YUPEXKIEHUSI Ha PA3AIHBIX HOCHUTENSX: OyMaXHOM (KHWXKHBIH (oHA, GOoHT
NEPUOAUYECKUX H3JaHWii); MarHUTHOM ((pOoHA ayauo- W BHEOKAcceT); LU(POBOM
(CD-puckm); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) M MHBIX HOCHUTEIAX;
0) BoOcHHTaHHE KyJBTYpPHOIO M TPaXIAAHCKOIO CaMOCO3HAHUS, [OMOIIL B
COLIMAIM3alui 00YYaroIIerocs, pa3BUTHH €TI0 TBOPYECKOTO TOTEHITHATIA;
B) (hOpMHPOBaHNE HABHIKOB HE3aBUCUMOTO GHUOIMOTEYHOTO TIOJIB30BATENS: O0yUEHHE
IIOKCKY, OTOOpPY U KPUTHYECKOH OlleHKe HHMOPMAITUH;



r) COBEpIIEHCTBOBaHME IPENOCTABJIAEMbIX OHMOIMOTEKOH yCIyr Ha OCHOBE
BHEJPEHHS HOBBIX MH(OPMAIMOHHBIX ~ TEXHONOTHH M  KOMIBIOTEPU3ALNN
6UOINOTEUHO-MH(POPMAIIAOHHBIX ~ HPOIECCOB,  (GOPMUpPOBAHHE KOMGbOPTHON
OMOINOTEYHON CPELIBL.

3. OcHoBHBIE PYHKIHH
11. JIns peanusamuy OCHOBHBIX 3a71a4 OMOIMOTeKa:
a) dbopmupyeT dboHx 6U6IMOTEUHO-UH(HOPMAITHOHHBIX pecypcoB
00111e00pa30BaTEIBFHOIO YIPEKACHUS:
° KOMIUIEKTYeT YHHBepCalbHbIA (QOHJ y4eOHBIMH, XyN0XKECTBEHHBIMY, HAyTHBIMH,
CIPaBOYHBIMHE, MEJArOTHYSCKUMU W HAYYHO-MOMYJIAPHBIMUA JOKyMEHTaMH  Ha
TPaAAIOHHBIX U HETPULMOHHEIX HOCUTENSX HHPOpMALHH;
o momonasieT (OHJ HMHQOPMALMOHHBIME pecypcamu ceTd IHTepHeT, OazamMu "
GaHKaMU JAaHHBIX JPYTHX YUPEXICHUH ¥ OpraHu3aliuii;
e aKKyMyjJupyeT (OHJI IOKYMEHTOB, CO3J]aBacMbIX B 006111600pa30BaTENEHOM
yupexaenn  (nyOnmkanpmii @ paboT  Menaroros 00111e00pa30BaTEIHHOTO
VUIpexkIeHHs, TyHIIMX HAYIHbIX paboT U pedepaToB 00ydaromumxcs 1 Ip.);
* OCYIIECTBIIAET Pa3MellleHIe, OPraHU3aIMI0 1 COXPAHHOCTh IOKYMCHTOB;
0) co3maeT HHPOPMALTHOHHYIO IIPOTYKIHUIO:
e OCYILECTBISCT AHATHTHKO-CUHTETHIECKYIO epepaboTKy HHPOpMAIIIH;
s OpraHmsyeT M BeleT CIpaBOYHO-OMONMorpaduyecKuli —ammapar: KaTanord
(anbaBUTHBIN, CHCTEMATHIECKHH), KAPTOTEKH (CHCTEMATUYECKYIO KapTOTeKY craTel,
TeMaTHYecKue KapTOTEeKH), BJIEKTPOHHBIM Karaior, 0a3bl NaHHBIX IIO PO U0
006111e00pa30BaTEIBHOI0 YUPEKACHMS;
o paspabaThIBaeT peKOMeHaTeNbHbIe OubaorpaduIecKkue nocobus  (CIuUCKy,
0030pEL, yKa3aTeln 1 T.IL.);
. obecreurBaeT WH(QOPMHPOBAHHME MOJb3OBaTenell 00 HMHQOPMAIMOHHOH
TIPOIYKLIVH;
B)  ocymecTBiIsieT — IU(depeHInpOoBaHHOE OuOIMOTeYHO-UH(POPMAIHOHHOE
obciTyXkuBaHuE 00YyJaroIIMXC:
* IpemOCTaBIsSeT WHPOPMAIIMOHHBIE PECYPCHI Ha Pa3sIUYHBIX HOCHTENSX Ha OCHOBE
M3YYeHUS UX HHTEPECOB U MH(MOPMAITUOHHBIX TIOTPEOHOCTEH;
e CO3aET YCNOBHS JUI PEATM3AMA  CAMOCTOSTENBHOCTH B OOydeHHH,
[IO3HABATENbHOM, TBOPYECKOM JCSATEIBHOCTH C OMOpPOH Ha KOMMYHWKAIHIO;
CIOCOOCTBYET Pa3BHTHIO HABBIKOB caMOOOydeHHs (Y4acTHe B CETEBBIX ONMMIINAZAX,
TeNEKOMMYHUKAIHOHHBIX IIPOEKTaX B CHCTEME AMCTAHIIHOHHOTO 00y YeHNs);
* OpraHu3yeT oOydeHHWe HaBBIKaM HE3aBHCHMOIO OHOIMOTEHHOTo IONB30BATENS U
notpeGuTenst HHGOPMAIIHH, CONEHCTBYeT HHTerPallii KOMIUIEKCa 3HAHUH, YMEHUH 1
HABBIKOB PabOTHI C KHATOM U MH(MOPMaLMEN,
 OKa3plBaeT MH(OPMAIMOHHYIO MOIJEPKKY B PEIICHHH 33134, BOSHUKAMOMNX B
mpolecce uX y4eOHOM, caMoo0pa3oBaTeNbHON U JOCYTOBOW IeSTENbHOCTH,;
* OpraHM3yeT MacCOBbIE MEPONPHSTHS, OPUEHTHPOBAHHBIE HA Pa3BUTHE OOIICH,
YUTATENHCKONM  KyIBTYpPHl JIMYHOCTH, CONEHCTBYET PpasBUTHIO KPUTHYECKOTO
MBITILICHMS,
e CONEWCTByeT 4jeHaM IIeJarori4eckoro KOJUIEKTMBA ¥  aJMUHHMCTpaLUH
yUpeXIeHHs] B OPraHM3aIluM 0Opa30BaTENBHOTO MPOIEcca B A0Cyra o0yJaromuXxcs

(mpocMoTp BUIEOMUIBMOB, CD-nuckos, Ope3eHTallid  Pa3BUBAIOIIKX
KOMTIBIOTEPHBIX UID);




° PYKOBOJIWT BOCIHTATETbHONW pabOTOM ¢ KHWIOM B IPYIIax MPOJJICHHOIO JIHS, B
KJIaccaX KOMIIEHCHPYIOIEro oOydeHus, B KOPPEKIMOHHBIX Kkiaccax (mpu ux
HaJIAYWH );
r)  ocymecTtiser  auddepeHnupoBanHoe  OMOIMOTEYHO-MH()OPMAIHOHHOE
00CITy>)KUBaHUE MeJarormdeckiux paboTHUKOB:
* BLISBIISET UH(POPMAIIMOHHBIE TOTPEOHOCTU M YJOBJIETBOPSIET 3aPOCH, CBA3aHHbIC
¢ 00y4eHreM, BOCIUTAaHUEM U 310POBLEM JIETEMH,
* BBISBJISET MH(MOPMAIMOHHBIE IIOTPEOHOCTH U YIOBIETBOPSET 3alPOCHl B 00IACTH
neJaroruaeCKuX WHHOBAIIAY 1 HOBBIX TEXHOJIOIHMHM;
* cojlelicTByeT NpodeCCHOHANBHOM KOMIIETEHIINH, INOBBIIEHUIO KBAIU(DHKAIWHY,
MIPOBEJICHUIO aTTEeCTaIlH;
e co3maer OaHK IeJarorMdeckoii  WHGOPMAIMM  KaK ~ OCHOBHI  €IMHOM
UHPOPMAITMOHHON CITyKO0BbI 0011e00pa30BaTENLHOIO  YUPEKACHUS, OCYIIECTBIISET
HaKOIUIEHHE, CHCTEMATH3AIHI0 HHPOPMAIIUK 10 IpeIMETaM, paszeiiaM U TeEMaM,
e OpraHM3yeT JOCTYI K OaHKy IIeJarornyeckoi HHGpOpMaluH Ha JIOOBIX HOCUTEILIX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCHH MearornuecKux U3IaHui,
e OCYLIECTBJIAET TeKyllee HHPOpPMHpOBaHWe (OHH HH(OpPMaIMH, 0030pbl HOBBIX
MOCTYIUICHUH " myOMKaIuii), uH(OpPMHUPOBAHUE PYKOBOJICTBA
0011e00pa30BaATENBHOIO YIPEXKIECHHS [T0 BOTIPOCcaM YIIPaBIEHUs] 00pa30BaTeIbHBIM
TIPOIIECCOM;
° HOIIEPKUBAET AEATENHHOCT MENAarorHYeckuX pabOTHUKOB B OOJIACTU CO3IaHUs
MHGOPMAIMOHHBIX IPOAYKTOB (IOKYMEHTOB, 06a3 JaHHBIX, Web-CTpaHHIIl | T.I1.);
° CIIOCOOCTBYET IIPOBEIEHMIO 3aHITHH TIO0 (GOPMHUPOBAHUIO HHYOPMAIMOHHOM
KYJIBTYPEI, sABIseTcs 6a30i [ NPOBeJEHHs MPaKTHIECKUX 3aHATHH 1mo pabote ¢
nHGOPMaLMOHHBIMHU pecypcamu;
n)  ocymectBiser  auddepeHnupoBanHoe  OMOIMOTEUHO-UHYOPMALMOHHOE
o0CTy)XKUBaHUE POTUTENEN (MHBIX 3aKOHHBIX MPeJICTABUTENEHN) 00yJaroMXCsl:
° YIOBIETBOPSET 3alIPOCHI [TOJIb30BaTeNel ¥ NHPOPMHUPYET O HOBBIX ITOCTYIUICHUSIX B
6ubnuoTexy;
° KOHCYJBTHPYET TII0 BOMPOCAM OpPraHU3ALMKM CEMEHMHOIO0 YTECHHS, 3HAKOMHUT C
uHpopMaIrel 0 BOCIIUTAHUIO ICTEH;
° KOHCYJIBTUPYET 10 BOIPOCaM YIeOHBIX M3MaHHUH IS 00ydarOIIXCsl.

4. Opranu3anus JqesiTeJIbHOCTH OHOJIHOTEKH.
12. Hanuuwme  yKOMIUIEKTOBaHHOW OmOMMOTeKM B  00IIe00pa3oBaTEIbHOM
yupexxaeHun — obs3aTensHo.  YacTuyHas — UeHTpanm3aius  OubimoTeuyHo-
oubnrorpa@UECKUX IPOIECCOB B MEXIIKOIbHBIX OUONMOTEUHBIX OOBEIUHEHUSIX
IIPOBOJIUTCS IO MIPUKA3y OPraHOB YIPaBIeHUs 00pa30BaHUEM.
13. Crpykrypa OHOIHOTEKHM, MOMHMO TpPaJUIMOHHBIX OTIETOB (a0OHEMeHT,
YUTATBHBIA  3a7), MOXET BKIIOYATh OTHENbl y4eOHUKOB, WH(OPMAIOHHO-
oubnuorpaduueckoit paboTel, (GOHA W CHEUATU3UPOBAHHBIA 3a]l PabOTBL C
MYJIbTUMEIUUHBIMUA ¥ CETeBBIMU JOKYMEHTaMHU, BUJEOCTYIUI0, MUHH-U31ATEIbCKUAN
KOMIUIEKC, MHOKHUTEIHHYIO TEXHUKY H JIp.
14. bubaunoreuHo-mHGOPMAITHOHHOE OOCITY)KHBaHHE OCYIIECTBISETCS HAa OCHOBE
OnbIMOTEeYHO-MH(POPMAITHOHHBIX PECYPCOB B COOTBETCTBUH C Yy4eOHBIM W
BOCIIMTATEIbHBIM IIJIAHAMH O0Ie00pa30BaTeIbHOTO YUPEXKISHHUS, IporpaMMaMHy,
IIPOEKTaMU U IUIaHOM paboTh OMOIMOTEKH.



15. BubGnuoTeka BIpaBe MPelOCTaBIsTh IUIATHBE OHOTMOTEYHO-UH(OPMAIMOHHBIE
YCIyTH, IMepedeHb KOTOPBIX ONpEAeNsAeTcs  yCTaBoM O00Ieo0pa3’oBaTeNbHOro
YUpEXIeHUs

16. CrioHCOpCcKasi TIOMOIIb, IOJTyYeHHas OMOJIUOTEKON B BHJE 1IEJEBBIX CPEICTB Ha
KOMILTEKTOBaHMe (OHA M 3aKyIKy 00OpYLOBaHMS, HE BIEYET 3a COOON CHIDKCHUS
HOpMAaTHBOB M (WiM) aOCONIOTHEIX pa3sMepoB (UHAHCHPOBAHMA U3 Oromxera
00111e06pa30BaTeNbHOr0  yupexaeHus. JleHexHble CpeicTBa 32  CIAHHYIO
GUOITHOTEKON MAKyIATypy PACXOMYIOTCS Ha YIIydlIeHHe MaTepHalbHO-TEXHUIECKOH
62351 GUOTMOTEKH, OANKUCKY MPOPECCHOHATFHBIX M3/[aHI}, KOMILIEKTOBaHKe (OH/A
JOKYMEHTOB.

17. B nensix obecreueHns MOAepHU3AMY OUOTHOTEKH B YCIOBHAX HHPOPMATH3AIUH
oOpazoBaHduss ¥ B  Ipefelax  CPeICTB,  BBIACIAEMBIX  yIPSAUTCILAMH,
061e06pa30BaTENbHOE YUPEXKIEHIE 00ecIIeurBaeT OnbIHOTeKy:

°  rapaHTHPOBAaHHBIM  (PMHAHCHPOBAHHEM  KOMIUIEKTOBaHMsS  OHOMHMOTEYHO-
MH(OPMAIHOHHBIX PecypcoB (B CMeTe YUPEKASHHS BRIBOIUTCS OTAENBHO);

° HEOOXOOMMBIMH CIIyKEOHBIMH ¥  IPOM3BOACTBEHHBIMM IIOMEIIEHHUAMH B
COOTBETCTBUM CO CTPYKTypoWl OHONMOTEKM MW HOpMAaTWBaMH IO TEXHMKE
GEe30MacHOCTH SKCIUTyaTalld¥ KOMIIBIOTEPOB (OTCYTCTBHME BBICOKOW BIAXXHOCTH,
3aIbUIEHHOCTH IIOMEIICHHUS, KOPPO3HUOHHO-aKTUBHBIX npuMecein 10058
3MEKTPOIPOBOIAIIEH IIBIIN) U B COOTBETCTBHY ¢ nonoxernsamu Canl InH;

©  COBpPEMEHHOH 3JIEKTPOHHO-BBIUMCIUTENBHON, TENEeKOMMYyHHKAIMOHHOH M
KOIHPOBATLHO-MHOKHMTENBHOM TEXHUKOH M HEOOXOJUMBIMH  IPOTPaMMHBIMU
POAYKTaMH;

° PEMOHTOM H CEPBHCHBIM 00CITy)KUBAHHEM TEXHUKH U 000Dy 10BaHUs OUOIHOTEKH;
 GUOJIMOTEYHOM TEXHUKON M KaHLIEIAPCKUMH IIPHHAJICKHOCTIMU.

18. OO0meobpa3zoBaTeIbHOE YUYPEXIEHHE CO37aeT YyCIOBHA Uil COXPAaHHOCTH
anmaparypsl, 000pyIOBaHUS 1 MMYIIECTBa ONOIMOTEKH.

19. OTBETCTBEHHOCTH 34 CHCTEMATUYHOCTh U KaYeCTBO KOMILJICKTOBAaHUS OCHOBHOTO
goHma OMONMOTEKH, KOMIUIEKTOBaHHE yueOHOro (oHIa B COOTBEICTBHH C
denepanbHBIMU TIEpeYHsAMH YUeOHUKOB U y4eOHO-METOAUIECKHX U3IaHUM, CO3TaHNe
HEeOOXOIMMEIX YCJIOBHM Uil JEATENbHOCTH OHONMOTEKM HeCceT PYKOBOIHUTEND
00111e00pa30BaTENBHOTO YIPEKICHHS B COOTBETCTBHU € Y CTABOM IIKOJIBL.

20. Pexxum paboThl OUONMOTEKM ONpENeNseTcs 3aBeAyIOmUM OubIMOTEeKOH
(GubnuoTekapeM) B COOTBETCTBUM C IIPaBUIIAaMH BHYTPEHHETO paclopsaxa
0611e06pa3oBaTeNFHOrO  yupesXkaeHus. 1Ipy OIpeleNeHnH pexuMa paboTsl
OMOIMOTEKH TIpelyCMaTpUBAeTCs BhIIETICHHE:

* IByX 4acoB pabouero BpeMeHH €KEIHEBHO Ha BHIIOIHEHHE BHYTPUOUOIMOTEUHOM
paboThI;

e OJHOr0 pa3a B MeCAll - CAHWTAPHOIO JHS, B KOTOPBIA OOCITyXHBaHHUE
TI0JIb30BaTENeH He MPON3BOUTCS;

° He MeHee OJJHOTO pa3a B MeCsIl - METOJUIECKOIO JIHS.

21. B uensax obecredeHus palMiOHAIBHOIO WCIONIB30BaHUS MH(OPMAIMOHHBIX
pecypcoB B paboTe C JE€THMH ¥ FOHOIIECTBOM OHONHOTEKa 00Ieo0pa3oBaTeILHOIO

VUpPeXKICHUS B3aMMOJECHCTBYeT ¢ OuOinorekamMu MUHHCTEPCTBA  KYyJIBTYPBI
Poccuiickoii ®eneparuu.



5. Yupasienne. llITaTel.
22. Vnpapnenue OuOIMOTEKOH OCyIIECTBISIETC B COOTBETCTBAM €
3aKOHOIATENBCTBOM Poccuiickoit Denepanu, cy6nekToB Poccuiickor Denepanyu 1
ycTaBoM 0011e00pa30BaTebHOrO yIPEKICHNA.
23. Ob1mee pyKOBOJCTBO IEATEIBHOCTBIO OUOIHOTEKH OCYIIECTBISAET PYKOBOAUTEIb
TITKOJIBI.
24. PykoBOACTBO OUOIHOTEKON  OCYIIECTBILIET 3aBeAyIOLIUN OHMOIUOTEKON
(6uGmHoTeKaph), KOTOPBI HECeT OTBETCTBEHHOCTD B npefenax cBOed KOMIIETEHINN
meper OoOMECTBOM ¥ PYKOBOIUTEIEM 06111e00pa30BaTENbHOTO  YIPEXKACHHA,
00y4aroIMMUCS, WX POMUTEIIMU (MHBIMH  3aKOHHBIMH TIpe/ICTABUTENAMH) 32
OpraHW3alli0 ¥ Pe3yJIbTaThl [ICSTCIBHOCTH OUONMOTEKH B COOTBETCTBHU C
QYHKIMOHATBHEIME  O0SI3aHHOCTSIMH, IpexyCMOTPEHHBIMU KBAIU(PUKALTUOHHBIMU
Tpe6OBaHUsAMH, TPYHOBBIM JIOTOBOPOM  H ycTaBoM  00Ieo0pa3oBaTebHOIo
YUPEKIECHHUS.
25. 3aBeqyromuii OUONIHOTEKOU (6ubnmoTekaph) Ha3Ha4aeTCs PYKOBOMUTEICM
06111e06Pa30BATEFHOT0 YUPEKICHHUS, MOXKCT ABILITECH YJIEHOM IIe/IarOTUYEeCKOro
KOJUIEKTMBA ¥ BXOJUTH B COCTAB IEarornieckoro CoBeTa 00111e00Pa30BaTENHHOIO
YUPEXKTECHUS.
26. MeToaudeckoe COMPOBOXICHUE EATCIPHOCTA OuOMHOTEKH  00ECIEIrnBaACT
crienEamict (MeTOMMCT) Mo ydeOHbIM (OHaM ¥ IIKOILHBM oubnIMoTeKaM OpraHa
yIpaBieHns 00pa3oBaHUeM, YIPEXCHUA CHCTEME TIepETOATOTOBKA U MOBBITICHA
KBATM(UKALAN, PETHOHANBHOTrO HHMOPMAIMOHHOTO [EHTPA.
27. 3aBefylomui OUOTHOTEKOH (6ubmHOTEKaph) pa3pabaTEIBAET U IpeICTaBiIseT
PYKOBOIHUTENO 00Ie00pa3oBaTeIbHOrO yIPEKACHIA Ha yTBEpXKICHHE CIICTyIONINC
JOKYMEHTBI:
a) TIoJIOKeHre 0 OMOMOoTeKe, IIpaBUla MOJIB30BaHNS OUOTMOTEKOMH,
6) CTPYKTYpy ¥ INTaTHOC PACIMCAHNE 6HOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS Ha
OCHOBE OOBEMOB PabOT, OIPENENEHHBIX NOJOKCHUEM O KOHKpETHOU OmOImoTeKe
0611e06Pa30BaTENBHOr0 YUPEXKICHHIA C MCIIONB30BAHIEM «MeXoTpacleBbIX HOPM
BpEMEHM Ha IIPOLECCHI, BBHITIONHICMBIC B ouommotekax» (IlocTaHOBICHHE
MuHHCTEpCTBA TPyAa M COLMAIBHOIO PasBATHA Poccuiickoit ®enepanuu 0T 3
despais 1997 r. Ne 6);
B) IIOJIOXEHHUE O MIIATHBIX yCIyrax OUOINOTEKHY,
T') IUTAHOBO-OTYETHYIO JOKYMEHTALHIO;
1) TEXHOJIOTUYECKYIO TOKYMEHTAIHIO.
28. Tlopsamok KOMIUIEKTOBaHHMsA —IITATa 6ubNIHOTeKH  00IIe00Pa30BaTEIBHOIO
yupeXkIeHns perJaMeHTHpPYEeTCs €T0 YCTaBOM.
29. B mensx obecredenns nudhepeHIMpOBaHHOH paboThl OMOTMOTEKH MOTYT
BBOIUTHCS JOIDKHOCTH: 3aBELyIONIUH OTACTIOM (cexTopoM), TIIaBHBIA OMONMOTEKAPD,
rIaBHbI 6u6mmorpad, 6udnrorpad, MeMacIeaIICT.
30. Ha pabGory B OuOnMOTEKy HPMHUMAIOTCA JIMLA, MMeIoIHE HEeO0O0XOIUMYIO
npohecCUOHANLHYTO IIOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOoBaHKIM
KBaTGUKALMOHHON XapaKTEPUCTHKH 110 IOJDKHOCTH 1 IOJIyYEHHOHN CIEHaNTbHOCTH,
[OATBEPKICHHYIO TOKYMEHTaMHU 06 00pa30BaHUU U (vn) KBaJTM(UKAIIH.
31. PaBGOTHUKE GHOIMOTEK MOIYT OCYIIECTBIATH NENArOrMIecKyro ACATEILHOCTE.
CoBMeIeHHE GHOINOTEIHO-MH(DOPMALMOHHON 1 Megarornyeckon JesTeIbHOCTH
OCYIIECTBISETCS PAOOTHIKOM OUOIHOTEKH TOJBKO Ha IOOPOBOIBHOM OCHOBE.



5. Yupasienne. llITaTel.
22. Vnpapnenue OuOIMOTEKOH OCyIIECTBISIETC B COOTBETCTBAM €
3aKOHOIATENBCTBOM Poccuiickoit Denepanu, cy6nekToB Poccuiickor Denepanyu 1
ycTaBoM 0011e00pa30BaTebHOrO yIPEKICHNA.
23. Ob1mee pyKOBOJCTBO IEATEIBHOCTBIO OUOIHOTEKH OCYIIECTBISAET PYKOBOAUTEIb
TITKOJIBI.
24. PykoBOACTBO OUOIHOTEKON  OCYIIECTBILIET 3aBeAyIOLIUN OHMOIUOTEKON
(6uGmHoTeKaph), KOTOPBI HECeT OTBETCTBEHHOCTD B npefenax cBOed KOMIIETEHINN
meper OoOMECTBOM ¥ PYKOBOIUTEIEM 06111e00pa30BaTENbHOTO  YIPEXKACHHA,
00y4aroIMMUCS, WX POMUTEIIMU (MHBIMH  3aKOHHBIMH TIpe/ICTABUTENAMH) 32
OpraHW3alli0 ¥ Pe3yJIbTaThl [ICSTCIBHOCTH OUONMOTEKH B COOTBETCTBHU C
QYHKIMOHATBHEIME  O0SI3aHHOCTSIMH, IpexyCMOTPEHHBIMU KBAIU(PUKALTUOHHBIMU
Tpe6OBaHUsAMH, TPYHOBBIM JIOTOBOPOM  H ycTaBoM  00Ieo0pa3oBaTebHOIo
YUPEKIECHHUS.
25. 3aBeqyromuii OUONIHOTEKOU (6ubnmoTekaph) Ha3Ha4aeTCs PYKOBOMUTEICM
06111e06Pa30BATEFHOT0 YUPEKICHHUS, MOXKCT ABILITECH YJIEHOM IIe/IarOTUYEeCKOro
KOJUIEKTMBA ¥ BXOJUTH B COCTAB IEarornieckoro CoBeTa 00111e00Pa30BaTENHHOIO
YUPEXKTECHUS.
26. MeToaudeckoe COMPOBOXICHUE EATCIPHOCTA OuOMHOTEKH  00ECIEIrnBaACT
crienEamict (MeTOMMCT) Mo ydeOHbIM (OHaM ¥ IIKOILHBM oubnIMoTeKaM OpraHa
yIpaBieHns 00pa3oBaHUeM, YIPEXCHUA CHCTEME TIepETOATOTOBKA U MOBBITICHA
KBATM(UKALAN, PETHOHANBHOTrO HHMOPMAIMOHHOTO [EHTPA.
27. 3aBefylomui OUOTHOTEKOH (6ubmHOTEKaph) pa3pabaTEIBAET U IpeICTaBiIseT
PYKOBOIHUTENO 00Ie00pa3oBaTeIbHOrO yIPEKACHIA Ha yTBEpXKICHHE CIICTyIONINC
JOKYMEHTBI:
a) TIoJIOKeHre 0 OMOMOoTeKe, IIpaBUla MOJIB30BaHNS OUOTMOTEKOMH,
6) CTPYKTYpy ¥ INTaTHOC PACIMCAHNE 6HOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS Ha
OCHOBE OOBEMOB PabOT, OIPENENEHHBIX NOJOKCHUEM O KOHKpETHOU OmOImoTeKe
0611e06Pa30BaTENBHOr0 YUPEXKICHHIA C MCIIONB30BAHIEM «MeXoTpacleBbIX HOPM
BpEMEHM Ha IIPOLECCHI, BBHITIONHICMBIC B ouommotekax» (IlocTaHOBICHHE
MuHHCTEpCTBA TPyAa M COLMAIBHOIO PasBATHA Poccuiickoit ®enepanuu 0T 3
despais 1997 r. Ne 6);
B) IIOJIOXEHHUE O MIIATHBIX yCIyrax OUOINOTEKHY,
T') IUTAHOBO-OTYETHYIO JOKYMEHTALHIO;
1) TEXHOJIOTUYECKYIO TOKYMEHTAIHIO.
28. Tlopsamok KOMIUIEKTOBaHHMsA —IITATa 6ubNIHOTeKH  00IIe00Pa30BaTEIBHOIO
yupeXkIeHns perJaMeHTHpPYEeTCs €T0 YCTaBOM.
29. B mensx obecredenns nudhepeHIMpOBaHHOH paboThl OMOTMOTEKH MOTYT
BBOIUTHCS JOIDKHOCTH: 3aBELyIONIUH OTACTIOM (cexTopoM), TIIaBHBIA OMONMOTEKAPD,
rIaBHbI 6u6mmorpad, 6udnrorpad, MeMacIeaIICT.
30. Ha pabGory B OuOnMOTEKy HPMHUMAIOTCA JIMLA, MMeIoIHE HEeO0O0XOIUMYIO
npohecCUOHANLHYTO IIOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOoBaHKIM
KBaTGUKALMOHHON XapaKTEPUCTHKH 110 IOJDKHOCTH 1 IOJIyYEHHOHN CIEHaNTbHOCTH,
[OATBEPKICHHYIO TOKYMEHTaMHU 06 00pa30BaHUU U (vn) KBaJTM(UKAIIH.
31. PaBGOTHUKE GHOIMOTEK MOIYT OCYIIECTBIATH NENArOrMIecKyro ACATEILHOCTE.
CoBMeIeHHE GHOINOTEIHO-MH(DOPMALMOHHON 1 Megarornyeckon JesTeIbHOCTH
OCYIIECTBISETCS PAOOTHIKOM OUOIHOTEKH TOJBKO Ha IOOPOBOIBHOM OCHOBE.



¥) TOTHOCTBIO PACCUUTATBCA C GUGIIMOTEKON M0 WCTEUEHMH CpOKa OOydYeHHs HIH
paboThI B 001e00pa30oBaTeIbHOM YIPEKIACHHUH.

37. ITopsiiok MOIb30BaHUA ONOJIMOTEKOM:

a) 3amuch OOYYarOUIHXCS 06111e06pa30BaTENBPHOI0  yIPEKICHUS B OUOIUOTEKY
IPOM3BOMTCS IO CIMCOYHOMY COCTaBy Kjacca B WHIUBUIYyaIbHOM IOPSJIKE,
[IearOTHYeCKAX M WHBIX PabOTHUKOB 001me006pa30BaTeNbHOIO  YIPEKIECHHUS,
poauTenell (MHBIX 3aKOHHBIX npezcTaBuTeneil) 00yYaoIIXCs - TI0 MacopTy;

6) mepeperucTparys nojb30BaTeIel OUOTMOTEKU IIPOU3BOJUTCS €XKETOTHO;

B) JOKyMEHTOM, IOATBEPKIAIOUINM IIPABO MONL30BAHMS OUOIUOTEKOM, SBIIETCS
YUTATENBCKAN (GOPMYIISD;

B) unTATENECKHH HOPMYIAP QUKCHPYET ATy BbIAAH IOIL30BATEIIO JIOKYMEHTOB 13
(onaa OUONMOTEKM M MX BO3BPAICHNS B OUOIHOTEKY.

38. ITopamoK MoJTb30BaHusS a00OHEMEHTOM:

a) IONB30BATENM WUMEIOT IPaBO IOIYYHTH HA JOM M3 MHOTOTOMHBIX H3IaHUN HE
Golee ABYX MOKYMEHTOB OJHOBPEMEHHO;

6) MaKCHMAJIBHBIE CPOKHM MOJIb30BAHUS JIOKYMCHTAMM:

- y4eOHUKH, yuaeOHble TOCOOHS - y4eOHBIH TOT;

- HayYHO-TIOMYJISPHAasi, IO3HABATENbHAS, Xy I0KECTBCHHAA INTEPATYPA - 1 mecsu;

- MepHOMYECKye H3aHus, H3IaHHS TOBBIIIEHHOTO CIIPOCa - 15 nue;

B) IONB30BATENH MOTYT HPOJUIMTH CPOK IONB30BAHMA NOKYMEHTAMHU, eciy Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX [IOJIE30BATENEH.

39. ITopsi/TOK MONIB30BaHMS YATATIBHBIM 3aJ10M:

a) JIOKYMEHTHI, NpeJHa3HauCHHBIC UL paboThl B YWTANBHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

6) SHIHEKIONE/MH, CIPABOYHUKY, PEAKHE, IIEHHBIC ¥ MMEIOIIMECs B e IMHCTBEHHOM
AK3EMILISAPE JOKYMEHTBI BBIIAIOTCS TOJIBKO IS pabOThI B UTAILHOM 3aJI€;

40. TTopsnok paGoThI C KOMIIBIOTEPOM, PACIONOKCHHBIM B OoubImoTeKe:

a) paGoTa ¢ KOMITBIOTEPOM YYacTHHKOB 00pa30BaTENbHOTO HPOIECca IIPOM3BOIUTCS
o rpaduKy, yTBEPKICHHOMY DYKOBOJHMTENEM YUPSKACHUI H B IPUCYTCTBUH
COTpPYTHHMKA OMOIUOTEKH,

6) paspemiaercst paboTa 3a OJHMM MEPCOHATBHBIM KOMILIOTEPOM HE Oonee IBYX
4eJloBEK OJTHOBPEMEHHO;

B) IONB30BATENh HMeeT IpaBO paboTaTh €  HETPAJUIHMOHHBEIM HOCHTEJIEM
pHGOPMALMM  TOCIHE  MPEJBApUTENBHOr0  TECTHPOBAHMA €TI0 pabOTHUKOM
OUOJIMOTEKH;

r) M0 BCEM BOMpOCaM MOUCKa MH(pOpMaluu B HHTepHeTe TOIb30BATENb OJDKEH
obpamarbcst K pabOTHUKY OHMOJMOTEKH; 3amperiaeTes oOpailieHre K pecypcam
WurepHeTa, MPeAoIararIumM OruIaTy;

1) paGoTa ¢ KOMIBIOTEPOM IPOM3BOAMTCS COTNACHO YTBEPXKICHHBIM CaHHTAPHO-
TUTMEHUYECKUM TPEOOBAHUAM.



